Keynote 09

Course Outline

Creating a Presentation
· Getting Started 

· Choosing a Theme and Slide Size 

· Selecting a Master Slide 

· Outlining a Presentation 

· Creating the First Slide 

· Adding More Slides
· Pasting Text into an Outline 

· Formatting Text 

· About the Format Bar 

· About the Inspector Window 

· Making Text Bold 

· Enlarging Text to Improve Readability
· Customizing a Slide Layout 

· Adding a Shape for Text 

· Placing Text inside a Shape 

· Stylizing a Shape with the Format Bar
· Adding a Table 

· Filling the Header Row and Header Column 

· Filling and Formatting Table Cells
· Calculating the Value of Table Cells 

· Fixing Spelling Errors
Adding Photos, Charts, and Sound
· Adding Photos 

· Adding Images from iPhoto 

· Adding Photos to Slides
· Enhancing Photos in Keynote 

· Straightening a Photo
· Customizing Photo Layouts 

· Making Part of a Photo Transparent 

· Adding Hyperlinks and Navigation 

· Adding a Menu 

· Embedding a Webpage
· Adding a Chart 

· Adding Audio 

· Adding a Global Transition 

· Reducing the Presentation File Size 

· Saving Media with Your Presentation
Adding Video and Animation
· Creating Builds to Reveal Text 

· Creating a Build to Reveal a Table 

· Creating Interleaved Builds 

· Revealing Graphics and Charts 

· Creating a Smart Build 

· Creating Custom Animations 

· Adding Sound to a Build 

· Creating Transitions Between Slides 

· Creating 2D and 3D Transitions 

· Creating Object Effects Transitions 

· Using Text Effects Transitions 

· Using Magic Move 

· Using Video Slideshow 

· Adding Video to a Slide 

· Choosing QuickTime Settings
· Configuring Preferences to Smooth Playback 

· Freeing Up RAM 

· Scaling Up Slides 

· Changing the Pointer Behavior 

· Turning Off Expose and Dashboard
· Running Your Presentation 

· Pausing and Resuming a Slideshow 

· Troubleshooting Your Presentation
Creating a Custom Theme
· Creating an Empty Theme 

· Creating a Title Slide 

· Creating a Photo Master 

· Formatting Text
· Saving and Sharing Themes 

· Making a Backup Theme
· Applying a Custom Theme
Importing from PowerPoint and Working with Charts
· Importing a PowerPoint Presentation 

· Resizing a Document
· Animating a Title Slide 

· Adding Multiple Builds 

· Setting Simultaneous Builds
· Cleaning Up a Chart 

· Updating Data 

· Formatting Labels and Legends
· Enhancing a Chart 

· Creating a 3D Line Chart 

· Showing Gridlines 

· Changing Chart Colors
· Animating a Chart 

· Improving Title Text 

· Animating a Table 

· Animating a Column Chart 

· Animating a Pie Chart 

· Creating a 3D Pie Chart 

· Adding Chart Colors 

· Animating Individual Wedges
· Changing a Chart Style 

· Cleaning Up a Restyled Chart
· Animating a 3D Area Chart 

· Adding Content from a Word Document 

· Saving a PowerPoint or PDF file 

· Saving a PowerPoint File 

· Sending a PDF or PowerPoint File with Mail
Rehearsing and Delivering Your Presentation
· Reviewing a Presentation with Light Table View 

· Adding Comments to a Presentation 

· Adding Presenter Notes 

· Printing Presenter Notes 

· Indexing Your Presentation with Spotlight 

· Rehearsing Your Presentation 

· Giving your presentation with a Portable Computer 

· Using an iPhone as a Remote Control 

· Creating a self-Running Slideshow 

· Running a Presentation as a Kiosk
Publishing Your Presentation
· Printing Handouts 

· Exporting to PDF 

· Exporting to PowerPoint 

· Exporting Images 

· Making a Movie: Using QuickTime 

· Exporting to iPod 

· Exporting to HTML 

· Sending to iWeb 

· Sending to YouTube 

· Sharing a Presentation with iWork.com 

· Sharing a Presentation with iChat Theater 

· Making a DVD
